Guideline for Presenters of Papers
Duration 

Each speaker has a 25 minute slot. The paper should not exceed 20 minutes in duration allowing for 5 minutes of questions.
Discussion time
Additional 15 minutes of discussion time have been planned after each group of papers to allow for more detailed discussion of the theme of the session. 
Powerpoint

Whichever version of MsOffice you are using, please save your Powerpoint presentation as a ppt. file. 
Save your file to a USB stick or similar device.
Avoid overly light and overly dark colored images and text where possible. 
If showing line drawings please ensure that the outlines are relatively heavy.

At the Conference
If you are presenting on Monday, 14th of May, please come to the venue early (by 9.30) so we can upload your presentation and run it through to make sure all is in working order

If you are presenting on any day other than Monday, you can upload your paper either after the final session of the preceding day or before the first session on the day you are on. 
There will be a designated IT person to whom you can give your presentation for uploading. 
Guidelines for Presenters of Posters

Poster Sessions
All the posters will be on display the whole week, but there are two specifically designated poster sessions when you will be able to present your poster and answer questions: Thursday 16.40-15.40 and Friday 12.15-13.00

The procedure of the poster session is as follows: 

· In each poster session approximately 6 of the posters will be presented.
· At the beginning of each session, a small group of attendees should form in front of each poster being presented. You then have 10 minutes to present the poster to them and answer questions. 

· After about 10 minutes the groups can rotate and move onto the next poster, so you can present to a new group. 
· This means that you have the chance to present to 3 or 4 different groups during your session and you can attend the other poster session as well.

We will let you know well in advance of the conference in which poster session you will present.

Specifications


Poster Size: A1 is best (841mm x 596mm)

